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               Summer Sessions Course Planning Document
This form is required for flexibly scheduled credit course and workshop sections offered during the summer only (please refer to definitions on back).  Please

complete and return this form with signatures by February 1 to the Office of Summer Sessions, 119 Haning Hall. If you need assistance in completing this form, phone
593-2583. Incomplete or inaccurate planning documents will be returned to the director of the program.

A copy of the course syllabus with objectives that distinquishes the different levels of what graduates and undergraduates do, list of course require-
ments, and demonstrates criteria for evaluation is required for the approval of this document.

Administrative Information

Program Name

Name of Department/School

Dates of Program Meeting Days & Times

Director of Program: (Must be an instructor of record)

NAME OFFICE ADDRESS & PHONE

Have rooms been reserved in your department?  If yes, which building & room?

If no, what is your preferred location:

PREFERRED BUILDING (PLEASE LIST 1ST & 2ND CHOICES) ROOM # (PLEASE LIST 1ST & 2ND CHOICES)

Office and phone # to call for info, if other than Program Director:

Program or Supplies Fee:

Registration Deadline:

Course Information

Please note:  Call numbers will be assigned by the Office of Summer Sessions.  Do not request a call number from the Registrar's
Office.  If courses are not listed in the Master Curriculum File, they cannot be put into the computer.



Prequisite(s):

Is there a non-credit option? Yes No If yes, non-credit fee is:

Maximum/Minimum Enrollment for the entire program--maximum:               #G/                #U   minimum:             #G/              #U

Contact Hours are formulated by the following method. Ten contact hours equal one credit hour. Please check which scenario best
describes your class.

500 classroom minutes and 1,000 minutes of out-of-class time per credit hour awarded
1,000 classroom minutes and 500 minutes of out-of-class time per credit hour awarded
1,500 classroom minutes per credit hour awarded

Brief description including innovative characteristics--this will be used for publicity:

Definitions
Flexibly Scheduled Course: One that does not meet the definition of a regularly scheduled course; that is, one that is not
scheduled to take place throughout the complete length of a regular academic term.

Workshop: Unique course offerings of special topics that are not part of existing degree program requirements. They are
typically much shorter in duration that regularly scheduled courses, and they are usually offered in the summer quarter.

As outlined in the Summer Sessions Planning Guidelines, this flexibly scheduled course or workshop will be funded
through the College's summer program budget.

APPROVALS*
*Please acquire signatures in order stated.

**This course section has been reviewed and approved for the award of academic credit in compliance with the principles detailed in the OBOR Policy and
Guidelines for flexibly scheduled course sections.

1.  3.
Dept. Chairperson or School Director Date Director, Summer Sessions Date

2. 4.
Dean of Originating College Date **Provost or designee Date
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